




SOLUTIONS 

D Managing employee benefits programs (health insurance, retirement plans, etc.) 

D Handling payroll and ensuring legal compliance 

I� 7.Employee Engagement:

D Organizing employee engagement activities and events 

D Conducting employee satisfaction surveys 

D Promoting a positive work culture and employee well-being 

D Developing employee communication channels 

l� a.Policy Development and Compliance:

D Creating and updating HR policies and procedures 

D Ensuring compliance with labor laws and regulations 

D Maintaining employee records and HR databases 

D Handling employee data privacy and confidentiality 

IO 9.HR Information Systems:

D Implementing and managing HRIS software 

D Maintaining employee data and records 

D Generating HR reports and analytics 

D Supporting self-service portals for employees 

© Capacity Building Solutions 
https://capacity-building.com/ 
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